REIMBURSEMENT FORM
AZETS		        [image: ] 2025
	Name: 
	E-mail:

	Adress:
	Country:

	Tax Reporting Requirement for Fee Payments
If a fee is to be paid, this is subject to tax reporting. You must also send an email directly to the SSAI Treasurer at treasurer@ssai.info including the following details: Amount and Currency, Amount and Currency, Date of Birth, Email Address, Home Address and Country, Tax Identification Number (TIN), Name and Date of the Activity.

	Reimbursement should be paid to:  

	Name & address of bank:       

	IBAN no.:  
	BIC-Code:

	If bank account in Denmark, report:

	Reg. no:       
	Account no:

	Purpose of the activity:   

	Date and place of activity:  

	Organiser:  SELECT FROM LIST
	Your Roll: SELECT YOUR ROLL

	AEP Cours Code*: 
	*Four-Digit Advanced Education Programs  


	Expenses
One currency per column.
Do not convert, state the value from the receipt in first column.
	Account code
	
Amount
	Currency (specify eg. ISK/NOK/SEK/
DKK/EUR)
	Amount in 
Danish crowns

	 Travel expenses 
	4200
	
	
	          

	 Flight
	
	     
	     
	[bookmark: Tekst12]      DKK

	 Train, bus, ferry
	
	     
	     
	[bookmark: Tekst13]      DKK

	 Taxi (route)       
	
	     
	     
	[bookmark: Tekst14]      DKK

	 Other (specify; eg. car; km)
	
	     
	     
	[bookmark: Tekst15]      DKK

	 Hotel 
	4215
	     
	     
	[bookmark: Tekst16]      DKK

	[bookmark: Tekst19]      
	
	     
	     
	[bookmark: Tekst22]      DKK

	Other approved expenses (specify)
	
	     
	     
	[bookmark: Tekst23]      DKK

	       
	
	     
	     
	[bookmark: Tekst24]      DKK

	       
	
	     
	     
	[bookmark: Tekst25]      DKK

	Fee/Honorarium
	4240
	
	
	DKK

	      
	
	     
	     
	[bookmark: Tekst26]      DKK

	 Total
	
	     
	     
	[bookmark: Tekst28]      DKK


 
Scan original vouchers / receipts and signed form into one single pdf-file and e-mail as attachment to organiser of activity for approval - one single file. 
Your personal information (name, address, TIN and bank details) will be handled in accordance with the Danish Bookkeeping Act(Bogføringslov), and will there for be shared with the tax authorities when paying the fee, as well as SSAI's accountants and bookkeeper.
	Name and signature
	Date

	
	

	Checked by (eg. President ore committee chair) Name and signature
	Date

	
	


[bookmark: Tekst29]	
    
Insert vouchers / receipts below:
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